
Top 10 tips

1. Get into a routine
Get up at the usual 
time, be really clear 
about when you – 
and your colleagues 
– are working and 
switch off properly at 
the end of the day.

2. Create a workspace
Find a quiet space, free from 
distractions, where you take 
work calls. If you’ve got family 
at home, lay some ground 
rules about when you can be 
disturbed. 

3. Set some team expectations
Agree the best ways of working 
together, do things when you 
say you’re going to and be 
respectful of each other’s time.

4. Understand what your 
manager needs
Know what’s expected of you, 
be honest about how you’re 
coping and make time for 
regular one-to-ones with your 
manager.

5. Stay connected 
to your colleagues
Have daily team 
video calls – seeing 
people’s faces 
helps everyone 
feel connected, 
get motivated and 
understand each 

6. Get up and take 
a break
Stand up and 
stretch every hour 
or so, take longer 
breaks a few times 
a day and try to get 
outside in the fresh 
air if you can.

7. Keep up your 
team chat
Use a team 
WhatsApp or Skype 
throughout the day 
so you don’t miss 
out on the informal 
chat that keeps team 
relationships strong.

8. Check your tech
Make sure you 
know how 
everything works, 
from emails to 
video chats, and 
who to call if there’s 
trouble with your 
tech.

9. Sharpen your skills
Why not use the time you 
would have spent commuting 
or chatting to colleagues to get 
to grips with a new skill, subject 
matter or piece of tech and 
share what you find with your 
team. 

10. Support each other 
Speak up if you’re struggling, be clear 
on where to find support and reach 
out to the rest of your team – they 
might just need you too.

Top 10 tips for working from home
There’s no doubt about it, these are strange times. As the world reacts 

to the coronavirus outbreak, more and more of us will be working from 
home – away from colleagues, managers and all the close, daily contact 

we’re used to. So, what’s the best way to find your feet, get used to 
working remotely and look after yourself until the dust settles?

Let’s get social
We’d love you to tell us your tips for working remotely – send them to 
commsteam@udghealthcare.com or post to social media tagging UDG Healthcare, 
Ashfield and Sharp. We’ll then share your tips with the rest of our colleagues.
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